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BRIEF OF REVISION
These are the major changes made by Change 175:
U3200-B; U4505; U4520; U5212; U5242-A3d; U5246-E; Appendix A; Appendix O. Realigns miscellaneous

reimbursable expenses by separating those reimbursable expenses for all travelers and those only for TDY or PCS.
It also moves the reimbursable expenses for dependents into the same paragraph for easier reference.

U4520; T4040-E9. Allows members/employees to be reimbursed a fee for expedited delivery of their Government
travel charge card if it is approved/authorized by the authorizing/order-issuing official.

U7030. Clarifies that members permanently assigned to a recruiting organization, assigned recruiting duties as
either primary or additional duties, are authorized expense reimbursement.

U9104. Revises paragraph to be consistent with the wording in the statute on which this regulation is based (37
U.S.C. 8403(l)) that was amended in 1997. Provides a benefit to surviving family members of a member who dies
on active duty even if in certain circumstances when the death may not have met a line of duty test.

T4040-Alb; T4040-A3; T4040-E; T4060-Bdndicates that even though the traveler may not be required to use
Government quarters and reimbursement may not be limited to cost of available Government quarters if other
quarters are used, the traveler must check for availability of Government quarters when assigned TDY to a U.S.
installation so that a reduced per diem rate may be authorized.




T4040-A1lb; T4040-B1. Makes clear that unless a reduced per diem rate is authorized on the orders the member is
entitled to reimbursement for the cost of commercia lodgings used in lieu of available Government quarters not to
exceed the locality per diem lodging rate.
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PART C: TRAVEL BY GOVERNMENT CONVEYANCE

U3200 GOVERNMENT CONVEYANCE USE ON TDY

A. Limited to Official Purposes. Use of a Government conveyance is limited to official purposes, including
transportation to and from (65 Comp. Gen. 253 (1986)):

1. duty sites,
2. lodgings,
3. dining facilities,
4, drugstores,
5. barber shops,
6. places of worship,
7. cleaning establishments, and
8. similar placesrequired for the traveler’s subsistence, health or comfort.
B. Reimbursable Expenses. Reimbursement is authorized for allowable expenses incurred in operating a

Government conveyance (other than an Aero Club aircraft) on TDY travel between two points which are a separate
journey. When Government supplies or facilities are not available, examples of allowable expenses are:

1. gasoline and ail;

2. parking fees;

3. repairs;

4. ferry fares;

5. bridge, road or tunnel tolls;

*6. trip insurance for travel in foreign countries (par. U4520-B2);
7. guards; and

8. storage fees.

C. Allowable Travel Time for Computation of Per Diem or Actual Expenses. When TDY travel is directed and
performed by Government conveyance, allowable travel time shall be computed under par. U4310.

D. PCS Travel by Government Conveyance. See par. U5108-A.

U3210 AERO CLUB AIRCRAFT USE ON TDY

A. General. The use of Aero Club owned or Government loaned aircraft does not take precedence over normal

Government conveyance. When the use of these aircraft is authorized/approved, reimbursement is limited to the

lesser of the actual necessary expenses or the Government’'s cost for commercial transportation. When travel
together by two or more travelers in Aero Club aircraft is authorized/approved, reimbursement to the operator (pilot)
shall be the lesser of actual necessary expenses or the total commercial transportation costs to the Government for
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the pilot and accompanying passengers. The accompanying passengers shall receive no payment for transportation
in the Aero Club aircraft. Necessary expenses incurred include:

1. thehourly fee imposed by the Aero Club,

2. fuel chargesif not reimbursable by the Aero Club, and

3. landing and tie-down fees (includes hangar in severe weather).
Authorization for travel by Aero Club aircraft must be in accordance with Service regulations.
B. Allowable Travel Time for Computation of Per Diem or Actual Expenses. When travel orders do not direct
travel by a specific transportation mode and the member travels by Aero Club aircraft, allowable travel time shall be

the actua travel time, including necessary delays, up to the time alowed if commercia transportation had been
used.

Change 175 u3c-2
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PART D: ALLOWABLE TRAVEL TIME FOR TDY TRAVEL

Paragraph Contents
U4300 General
U4305 Actual Travel Time
U4310 Travel by Government Conveyance Directed
u4315 Government Transportation Request (GTR) Used
U4320 Commercial Transportation Used Not by GTR
u4325 Scheduling Travel
A. Schedule
B. Early Departure
C. Scheduled Early Arrival
D. Travel During Normal Hours of Rest
E. Rest Stops
F.  Useof Reduced Travel Fares
U4330 Travel by POC
u4335 Travel by Special Conveyance
U4340 Travel by Mixed M odes

PART E: GOVERNMENT MESSUSE/AVAILABILITY

Par agraph Contents
u4400 Government M ess

A. MessAvailable
B. MessNot Available
C. Travel Order/Voucher Documentation

PART F: MISCELLANEOUSREIMBURSABLE EXPENSES

Par agraph Contents
U4500 General
A. Scope
B. Transportation Expenses Incurred in or Around aPDSor TDY Location
U4505 Communication Services
u4510 Reimbur sement for Occasional M ealsand Quarters
A. Generd

B. Computation for Occasional Meals and Quarters
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U4520 Reimbur sable Miscellaneous Expenses
A. Generd
B. TDY Travelers
C. PCSTravelers

u4525 Pet Quar antine Reimbur sement
U4535 Registration Fees
U4539 Reimbur sement of Preparatory Travel Expenses When the Order is Amended,

M odified, Canceled or Revoked

PART G: TRAVEL AND TRANSPORTATION ALLOWANCESFOR TRAVEL OF
DEPENDENTSWHEN MEMBER ORDERED ON INDETERMINATE TDY

Par agraph Contents

U4600 General

u4605 M ember Ordered on Indeterminate TDY
A. Generd

B. Transportation of Dependentsto TDY Station or Other Location
C. Return of the Member to the PDS
D. PCSOrdersReceived at TDY Station

PART H: HHG SHIPMENT AND STORAGE UNDER TDY ORDERS

Paragraph Contents

u4700 General

u4705 Authorizing/Approving TDY HHG Shipments
u4710 Basic Entitlement

A. ShipmentsIn Addition to Authorized TDY Weight Allowance
B. Weight Allowance
C.  Shipment of Replacement Items

u4715 Limitations
u4720 M ethods of Shipment
u4725 Factors Affecting TDY HHG Transportation

A.  Weight Allowance Entitlement
B. Orders Amended, Modified, Canceled or Revoked
C. Improper Shipments

u4730 Not Used

U4735 When Excess Charges Arelncurred

u4740 Called (or Ordered) to Active Duty
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u4745 PCSWith TDY En Route

u4750 TDY Without Return to PDSor TDY Pending Further Assignment
U4755 Indeterminate TDY
u4760 TDY Pending OCONUS Assignment or to a Vessel

A. Generd

B. OrderedtoaVessel
C. Ordered to OCONUS Duty or to a Vessel Specified as Unusually Arduous Sea
Duty or Operating OCONUS for 1 Year or More

U4765 TDY in Connection With Building, Fitting Out, Converting or Reactivating a
Vessel
A. Generd
B. OrderedtoaVessel Not Specified as Unusually Arduous
C. OrderedtoaVessel Specified as Unusually Arduous Sea Duty or Operating
OCONUSfor 1 Year or More

u4770 Storage in Connection With TDY or Deployment
A. Temporary Storage
B. Specia Storage
C. Nontemporary Storage (NTS)
D.  Storage After Completion of TDY/Deployment

u4775 Shipment of HHG After Storage

PART I: REIMBURSEMENT OPTIONSFOR MEMBERSON TDY WITH A JOINT
TASK FORCE

Par agraph Contents
u4800 Definitions
A. Joint Task Force (JTF)
B. Operational Deployment
C. Exercises
D. TDY Options
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PART F: MISCELLANEOUSREIMBURSABLE EXPENSES
U4500 GENERAL

A. Scope. This Part provides guidance for reimbursement of the more commonly incurred miscellaneous expenses.
Each miscellaneous expense must be described on the travel voucher.

B. Transportation Expenses Incurred In or Around A PDS or TDY Location. Reimbursement of these expenses is
covered in Chapter 3, Part F.

*U4505 COMMUNICATION SERVICES

Government-owned or Government-leased services should be used for official communications. Commercial
communications services may be used when Government services are not available. The authorizing/order-issuing
official may determine certain communications to a traveler's home/family are official. These communications must
be only to advise of the traveler’'s safe arrival, to inform or inquire about medical conditions, and to advise regarding
changes in itinerary. The authorizing/order-issuing official should limit these communications to a dollar amount in
advance of the TDY so the traveler is aware of the limit. The authorizing/order-issuing official may approve charges
after the TDY when appropriate (GSBCA 14554-TRAV, August 18, 1998). See par. U4520-B4g.

U4510 REIMBURSEMENT FOR OCCASIONAL MEALSAND QUARTERS

A. General. A member is entitled to reimbursement for meals and/or quarters as provided in par. U4510-B when the
order-issuing official determinesthe member is required to:

1. procure quarters from commercial, Government or nonappropriated fund sources;
2. use Government quarters and pay a service charge;

3. retain quarters at a prior TDY location when the retention is authorized/approved by appropriate authority;
or

4. procure meals from commercial or nonappropriated funds sources;
and, the member isin astatus listed below:
1. par. U4000 (members traveling together under orders directing no/limited reimbursement travel);
2. par. U4102-D (within PDS limits only for members escorting arms control inspection team/members while
engaged in activities related to the implementation of arms control treaty or agreement during the in-country
period referred to in the treaty or agreement);
3. par. U4102-E (TDY within the local area of the PDS (Outside the PDS limits));
4. par. U4102-F (round trips within 12 hours);
5. par. U4102-G (group travel status);
6. par.U4102-J, K, and M (TDY or training duty aboard a vessel);
7. par. U4102-L (field duty);

8. par. U4125-A3e (Essential Unit Messing);

Change 175 U4F-1
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9. par. U5108-D (transportation mode directed to first duty station upon enlistment, reenlistment or
induction);

10. par. U5120-D (PCSwith TDY at alocation near (but outside the limits of) the old or new PDS;

11. par. U7025 (travel incident to application processing);

12. par. U7125-D (bedpatient or inpatient); or

13. par. U7150-E2g (lodging and meal expense at point of delay for SROTC members performing travel
to/from field training/practice cruises and delayed through no fault of their own at a location where no

Government quarters/mess are available).

B. Computation for Occasional Meals and Quarters

1. Quarters. The amount allowed is the member’s cost for quarters up to the maximum amount for lodging
within  the per diem rate prescribed in http://www.dtic.mil/perdiem/opdrform.html  or

http: //www.dtic.mil/perdiem/pdrform.html for the TDY locality. In special or unusual circumstances when the
amounts claimed exceed the applicable per diem rates, a request may be submitted under par. U4215 for an
authorization/approval of reimbursement in greater amounts for the cost of occasional quarters. When a
member is required to procure or retain unoccupied quarters or to procure or retain quarters at more than one
location on any calendar day, reimbursement for the cost of such quarters is as indicated in par. U4125-Ali.

2. Meals If the order-issuing official determines that a member is required to procure meals, the member is
entitled to the actual amount paid NTE the PMR (no incidental expenses) as prescribed in subpars. U4125-
A3b(1)(a)3or (b)3based on the per diem rate as prescribed in Appendices B or D for the TDY locality. If more
than one locality is involved on any given day, the PMR limit is based on the highest locality M&IE rate.

*U4520 MISCELLANEOUS EXPENSES

A. General Travelers are authorized reimbursement for necessary travel and transportation-related expenses
incurred on official business. These expenses include:

1. costs of traveler's checks, money orders, or certified checks for up to the amount of estimated per diem or
AEAs and travel expenses for the authorized travel,

2. administrative fees for ATM use to obtain money with the Government-sponsored Contractor-issued Travel
Charge Card up to the amount authorized for a cash advance for the travel concerned;

3. passport and visa fees (including photographs) for OCONUS travel;

4. costs of birth certificates or other acceptable evidence of birth for OCONUS travel (Expenses for legal
services incurred for processing applications for passports, visas, or changes in status even though local laws or
custom may require the use of lawyers in processing such applications are not reimbursable.);

NOTE: Travelers ordinarily travel on the no-fee passport. However, when travel on official ordersis to or
from high threat areas or high risk airports (see Appendix N) by commercial air and travelers are authorized
to obtain and use regular fee passports, fees for such passports are reimbursable. Those traveling solely by
military air or AMC charter flight are not reimbursed for regular fee passports unless Government
transportation became available on short notice (that is, after commercial travel arrangements had been
made and a passport purchased) or the travel priority is sufficiently high to require backup travel
arrangements.

5. taxes on lodging (except when MALT PLUS for POC travel is paithdrnited States and non-foreign

OCONUS areas, limited to the taxes on reimbursable lodging costs (for example, if a traveler is authorized a
maximum lodging rate of $55 per night, and the traveler elects to stay at a hotel that costs $110 per night, the
traveler may only be reimbursed the amount of taxes on $55, which is the maximum authorized lodging
amount);
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NOTE: Taxes for lodging in foreign OCONUS locations are part of per diem/AEA and are not separately
reimbursable.

6. feesfor:

a. currency conversion NOTE: Travelers are not authorized reimbursement for losses, nor liable for
gainsresulting from currency conversions (63 Comp. Gen. 554 (1984)).;

b. cashing U.S. Government checks/drafts issued for reimbursement of expenses for travel in foreign
countries, (this does not include cashing salary checks/drafts); and

c. arport transit, service charges/taxes, landing, port taxes, embarkation/debarkation or similar mandatory
charges assessed against travelers on arrival/departure from carrier terminals when not included in ticket
cost (52 Comp. Gen. 73 (1972));

7. CTO service and processing fees;

8. transportation-related tips for taxis, limousines, and courtesy transportation;

9. public or special conveyance costs to and from the transportation terminal (see Chapter 3, Part E);

10. customary tips for handling any baggage at transportation terminals; and

11. similar travel and transportation related expenses (i.e., Do not reimburse mission-related or personal

expenses which include batteries, tools, film, gifts for child care, house care, pet care, hotel concierge, or

workout room/gym fees.)

B. TDY Travelers. In addition to those expenses listed in par. U4520-A, reimbursable expenses for TDY travelers
include:

1. POC transportation costs to and from the transportation terminal (see par. U3320);

2. parking fees at the transportation terminal (while TDY'), NTE the cost of taxi fares (including associated tips)
to and from the terminal (see par. U3320);

3. trip insurance to cover potential damage, personal injury, or death to third parties liability when travel is
authorized by Government conveyance/POC and a Service-designated official determines that legal
requirements or procedures of the foreign country involved make it necessary to carry such insurance (55
Comp. Gen. 1343 (1976));
4. authorizing/order-issuing official authorized/approved expenses for:

a. services, including associated equipment needed for reports/correspondence preparation;

b. clerical assistance;

c. servicesof guides, interpreters, packers, or vehicle drivers;

d. storage of property used on official business;

e. roomrental (used for official business) at a hotel/other place;

f. charges for inoculations that are not available through a Federal dispensary for OCONUS travel, (this
does not include travel expensesincurred for obtaining the required inoculations);

Change 175 U4F-3
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g. official local and long distance phone calls (see par. U4505);
h. excess baggage transportation costs (see par. U3015-C);
i. conference registration fees;
j. dual lodging costs (see par. U4125-Ali);
k. nonrefundable room deposits, forfeited rental deposits or prepaid rent, and early checkout penalties
when TDY is changed or canceled NOTE: Reimbursement shall not exceed the amount of the remaining
per diem or AEA plus appropriate lodging taxes that would have been paid had the TDY not been
curtailed or interrupted.;
I. expedited charge card delivery (effective 1 May 2001);

5. Certain laundry/dry-cleaning expenses

(@ The cost incurred during TDY travel (not after returning to/arriving at PDS) for personal laundry/dry-
cleaning and pressing of clothing, up to an average of $2 per day, is a separately reimbursable travel expensein
addition to per diem/AEA when travel within CONUS requires at least 7 consecutive nights TDY lodging in
CONUS (i.e., 6 nights, no laundry, 7 nights, NTE $14, 8 nights, NTE $16).;

(b) The cost incurred during TDY/PCS travel for personal laundry/dry-cleaning and pressing of clothing is
not a separately reimbursable expense for OCONUS travel and is part of the incidental expense allowance
included within the per diem ratesy AEA authorized/approved for OCONUS travel .;

6. use of computers, printers, faxing machines, scanners, telegrams, cablegrams, or radiograms;
7. aVaue Added Tax (VAT) certificate used to avoid paying TDY lodging taxes; and

8. customary tips for handling Government property at terminals and hotels.

C. PCSTravelers. Members are authorized the expenses listed in par. U4520-A for PCS travel. In addition to those
expense listed in par. U4520-A, the member is authorized reimbursement for:

1. POC transportation costs (mileage) to and from the transportation terminal (see par. U3320);
2. tipsto stewards and other attendants paid by or on behalf of the dependents aboard commercial vessels; and

3. when dependents travel without the member MALT, as prescribed in par. U5203-A, first itemization, item 3
for POC travel, when POC used to and from the transportation terminal.

u4525 PET QUARANTINE REIMBURSEMENT

For PCS moves with an effective date on or after 4 December 2000, reimbursement for actual mandatory quarantine
fees for household pets is authorized not to exceed $275 per PCS move.

U4535 REGISTRATION FEES

Registration fees reimbursement is authorized/approved when such fees are a condition for attendance. When the
registration fee includes the cost of meals, the per diem is computed under par. U4125-A39(2).
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U4539 REIMBURSMENT OF PREPARATORY TRAVEL EXPENSES WHEN THE ORDER IS
AMENDED, MODIFIED, CANCELED OR REVOKED

Miscellaneous preparatory travel expenses (e.g., fees for traveler’'s checks, passport and visa fees, communications
service.) incurred prior to order change are reimbursable provided the action taken is beyond the member’s control,
in the interest of the Government and a refund unobtainable.

Change 175 U4F-5
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*U5212 REIMBURSABLE EXPENSES

The member is authorized reimbursement for the expenses listed in pars. U4520-A and U4520-C incurred incident
to dependents transportation. Receipt requirements are the same as those in par. U2510.

U5215 FACTORSAFFECTING TRAVEL OF DEPENDENTS
A. Members Attain Eligibility for Dependent Travel. A member, ineligible for dependents’ travel and transportation

allowances to a new PDS under par. U5203-B who later attains eligibility, is first entitled to dependents’ travel and
transportation allowances upon a subsequent qualifying PCS, as set forth in this paragraph.

1. While on Duty at a Station to Which Dependents’ Travel Is Authari¥@ten a member attains eligibility

for dependents’ travel and transportation allowances while at a PDS to which dependents’ travel ordinarily is
authorized, the member is entitled to travel and transportation allowances for their travel on the member's next
PCS. Entitlement is for travel from the dependents’ location on the date of receipt of PCS orders, up to the
entitlement for travel from the PDS at which the member attained eligibility to the new PDS or to another place
authorized under this Part. Dependents temporarily absent from the old PDS at the time orders are received are
subject to par. U5215-F. No travel to an OCONUS PDS may be authorized/approved under this subparagraph
unless the dependents are command sponsored before travel begins and the member has at least 12 months
remaining on the OCONUS tour at that station after the dependents are scheduled to arrive.

2. While on Duty in a Dependent-Restricted Tour Aréfaa member becomes eligible for dependents’ travel

and transportation allowances while serving a dependent-restricted tour, the member is entitled to travel and

transportation allowances only upon PCS to a PDS to which dependents’ travel and transportation is authorized.

Entitlement is from the dependents location on the date of receipt of PCS orders to the new PDS or to another

place authorized under this Part, up to the entitlement for travel from the place where the dependents remained,
or to which they moved at personal expense, when the member was transferred to the dependent-restricted tour
area.

B. Dependent Child Attains Age 21 or 23 or Loses Student Status While Member Serving OCANMuéber is

entitled to travel and transportation allowances for an unmarried dependent child who was transported at
Government expense to the member's OCONUS PDS to an appropriate location (as determined through the
Secretarial Process) in:

1. the United States or its possessions, or,
2. the dependent’s native country if the dependent is foreign-born.

If a member entitled to basic pay dies while on OCONUS duty, a dependent described above is entitled to travel and
transportation allowances described in par. U5241-D1.

C. Dependents Acquired on or Before Effective Date of OrdEssept upon graduation from a Service academy

(see par. U5222-A2), a member, who acquires a dependent on or before the effective date of PCS orders, is entitled
to dependents’ travel and transportation allowances from the place where the dependent is acquired to the new PDS,
up to the entitlement for travel from the old PDS to the new PDS. Such entitlement is without regard to:

1. whether TDY is directed or performed en route, or

2. the location of the old or new PDS.

Change 175 U5C-5
7/1/01



Per manent Duty Travel Ub5242

F. Attendants for Dependents. See Chapter 7, Part Q, concerning attendants for dependents authorized travel under
this paragraph.

U5242 FUNERAL TRAVEL

A. Transportation for Survivors of Deceased Member to Attend Member’s Burial Ceremony

1. General. Under this subparagraph surviving dependents are entitled to travel and transportation allowances
to attend a deceased member’s burial ceremonies. "Surviving dependents,” as used in this subparagraph, means:

a. the member’s spouse;
b. children who are unmarried and
(1) under 21 years of age;

(2) under 23 years of age and a student dependent meeting the requirements in item 3 of the Appendix
A "Dependent” definition; or

(3) incapable of self-support, regardless of age, due to mental or physical impairments and who were
in fact dependent on the deceased member for over one-half of their support.

If there are no surviving dependents, the deceased member’s parents (including stepparents or parents by adoption or
any person including a former stepparent, who has stood in loco parentis to the member at any time for a continuous
period of at least 5 years before the member became 21 years of age) may be authorized to travel under this
subparagraph. For the surviving dependents to be dligible for travel, the member must have died while serving on
active or inactive duty.

2. Entitlements

a  Member Called (or Ordered) to Active or Inactive Duty from a Place in the United States, Puerto Rico
or a Possession of the United States. |If the deceased member was called (or ordered) to active or inactive
duty from a place in CONUS, Puerto Rico, or a possession of the United States, the eligible survivors are
entitled to travel and transportation allowances as prescribed in par. U5242-A3 for travel from the place of
duty, place of residence, or place of notification of death to the burial site in the United States, Puerto Rico,
or possession of the United States and return to the place of duty or to the place of residence.

b. Member Called (or Ordered) to Active Duty from a Foreign OCONUS Place. If the deceased member
had been called (or ordered) to active duty from a foreign OCONUS place, the eligible survivors are
entitled to travel and transportation alowances as prescribed in par. U5242-A3. Such alowances are
authorized from the place of active duty, place of residence (anywhere in the world), or place of
notification of death to the buria site located in the United States, Puerto Rico, or a possession of the
United States or to the buria site at the PLEAD and return to the place of active duty or to the place of
residence.

c. Other Cases. For cases not covered by par. U5242-A2b, see par. U7205.

3. Travel and Transportation Allowance

a. General. Survivors traveling under this subparagraph are authorized one, or a combination, of the
following for the authorized round trip travel:

(1) transportation-in-kind or Government-procured transportation,

(2) reimbursement for the cost of personally procured commercial transportation,
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(3) automobile mileage rate (see par. U2600) for the official distance traveled by POC.

Government transportation must be used to the maximum extent practicable in connection with transoceanic
travel. Reimbursement as provided in par. U5242-A3a(2) is subject to par. U5203-A, first itemization, item 2,
for land travel and par. U5205-B for transoceanic travel. When land travel is by mixed modes, reimbursement
is for actua travel up to the cost of personally-procured commercial transportation between origin and
destination (minus the cost of any Government-procured transportation used). When travel is by POC, only the
operator of the POC is entitled to the allowance prescribed in par. U5242-A3a(3).

b. Per Diem Allowances While Traveling and at the Funeral and Burial Site. Surviving dependents
traveling under this paragraph are entitled to per diem computed using the lodgings plus method in par.
U4125. The per diem payable must not exceed the appropriate rate in  either
http://www.dtic.mil/perdiem/opdrform.html or http://mww.dtic.mil/perdiem/pdrform.html for the area
concerned. Per diem shall not be paid for more than two days, except when traveling in accordance with
par. U5242-A2b in which case, additional days of per diem may be authorized/approved to accommodate
the time needed to perform the OCONUS travel.

c. Limitations. Per diem is not payable when the surviving dependents’ residence and the buria site are
in the same local area as defined in par. U3500-B, or when the total time from the time of departure to
return is 12 hours or less.

*d. Reimbursable Expenses. Reimbursement of expenses prescribed in pars. U4520-A and U4520-C is
authorized in connection with travel under this subparagraph.

NOTE: Thefamilies of cadetsmidshipmen are not eligible for thistransportation.

B. Funera Travel of Families of Members Who Died While POWSs or MIAs During the Vietnam Conflict

1. General. This subparagraph applies to family members (as defined in par. U4252-B2 of a member who
died while officialy classified as a POW or as MIA during the Vietnam conflict and whose remains have been
returned to the United States, Puerto Rico, or any territory or possession of the United States (37 U.S.C. 8406
(Note)).

2. Definition of Eligible Family Members. "Family members,” as used in this subparagraph, includes a
widow, children, stepchildren, mother, father, stepfather, stepmother, legally adoptive parents, and a person or
persons who have stood in loco parentis to the member before the member became 21 years of age. If none of
these desire to travel as authorized in this subparagraph, the brothers, sisters, half-brothers, half-sisters, adoptive
brothers and sisters of the member are eligible family members.

3. Entitlements. The eligible family members are issued invitational travel orders under Chapter 7, Part T,
and are entitled to transportation and travel allowances, as prescribed therein, for travel from their places of
residence to the place of burial and return.

U5243 TRANSPORTATION OF STUDENT DEPENDENTS

A. General. A member permanently stationed OCONUS, who is authorized to have dependents reside at or in the
vicinity of the PDS or the homeport of an OCONUS ship, and whose minor dependents, as defined in this

subparagraph,

1. attend a dormitory school operated by the DoD or selected for the student by the cognizant Regional Director
of the DODEA, or

2. attend, or will attend, a school in the U.S. to obtain a formal education that is accredited by a State, regional
or nationally recognized accrediting agency or association recognized by the Secretary of Defense, is entitled
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1. Active Duty Member Including a Member of the Reserve Components on Active Duty. Round-trip
transportation is authorized to visit an active duty member who is serioudly ill, seriously injured or in a situation
of imminent death, whether or not electrical brain activity still exists or brain death is declared, and who is
hospitalized in a medical facility in CONUS or OCONUS.

2. Member of the Reserve Components Entitled to Disability Pay and Allowances. Round-trip transportation
is authorized to visit a reserve component member entitled to disability pay and allowances under 37 U.S.C.
§204(g) (see DoDFMR. Volume 7A, paragraph 80254 and table 8-2-3 or COMDTINST M7220.29 (series) par.
12-Q and figure 12-2 for Coast Guard personnel), who is physically disabled as the result of an injury, illness,
or disease incurred or aggravated, or in a situation of imminent death, whether or not electrical brain activity
still exists or brain death is declared, and who is hospitalized in a medical facility in CONUS or OCONUS if
that member becameill or injured or was diseased:

a inline of duty while performing inactive-duty training (other than work or study in connection with a
correspondence course of an armed force or attendance in an inactive status at an educational institution
under the sponsorship of an armed force or the Public Health Service), and

b. whiletraveling directly to or from such training.
NOTE: The families of cadetsymidshipmen are not eligible for this transportation.

B. Definition. "Family members' as used in this paragraph are the member’s spouse, children (including step,
adopted, and illegitimate children), siblings of the member and parents of the member (includes fathers and mothers
through adoption and persons who have stood in loco parentis to the member for a period of not less than 1 year
immediately before the member entered the Uniformed Service). However, only one father and one mother or their
counterparts may be recognized in any one case.

C. Transportation. One, or a combination, of the following round-trip transportation services between the family
member’'s home and the medical facility location in which the member is hospitalized may be provided if the
attending physician or surgeon and the commander/head of the military medical facility exercising military control
over the member determines in writing that the presence of the family member is necessary for the health and
welfare of the member is concerned:

1. transportation-in-kind or Government-procured transportation;

2. reimbursement for the cost of personally-procured commercial transportation;

3. automobile mileage rate (see par. U2600) for the official distance traveled by POC.
Government/Government-procured transportation must be used to the maximum extent practicable for transoceanic
travel. Reimbursement provided in par. U5246-C2 is subject to par. U5203-A, first itemization, item 2 for land
travel and par. U5205-B for transoceanic travel. When land travel is by mixed modes, reimbursement is for actual
travel up to the cost of personally-procured transportation between origin and destination (minus the cost of any
Government-procured transportation used). When travel is by POC, only the operator of the POC is entitled to the
allowance prescribed in item par. U5246-C3.

D. Limitations Per diem is not payable for travel in connection with this paragraph.

*E. Reimbursable Expensefkeimbursement of expenses prescribed in pars. U4520-A and U4520-C is authorized
in connection with travel under this paragraph.
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U5250 ADVANCE OF FUNDS

Travel and transportation allowances prescribed in this Part for dependents may be paid in advance (see par. U1010-
B4). A member failing to complete at least 90 percent of theinitia active duty obligation, who is separated from the
Service or relieved from active duty under par. U5125-A5 may be paid a travel advance for dependent(s)
transportation, as authorized in par. U5225-F, in an amount equal to 75 percent of the amount for the least costly
mode of transportation available. Retirees may be advanced travel and transportation allowances for the travel of
their dependent(s). All other members authorized transportation of dependents in connection with separation or
relief from active duty, may be advanced an amount equal to 75 percent of the MALT.
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PART C: REIMBURSEMENT FOR RECRUITING EXPENSES
*U7030 ENTITLEMENT

A member of an Armed Force permanently assigned to a recruiting organization, assigned recruiting duties as either
primary or additional duties, is authorized reimbursement for actual and necessary costs of:

1. snacks, non-alcoholic beverages, and occasiona lunches and dinners purchased for prospective recruits and
candidates, their immediate families, and other individuals who directly assist the recruiting effort;

2. parking fees at itinerary stops;
3. official telephone cals;

4. photographic copies of vital documents for prospective recruits and candidates, such as birth certificates,
school transcripts, diplomas, and registration certificates;

5. other small, necessary recruiting expenditures; and

6. personally procured and consumed meals at hon-Government events when:
a. ameal isincidental to the event and the recruiter is required to participate because of assigned duty;
b. attendance during meal time is necessary to full participation in the business of the function; and

c. the recruiter is not free to take the meal elsewhere without being absent from the essential formal
purpose of the event.

Except in unusual cases, reimbursements should not exceed $75 in any month. Reimbursement is not authorized for
expenses covered or prohibited by other Service regulations or elsewhere in this Volume (e.g., TDY and local travel
expenses or meals purchased by the recruiter for personal consumption).

U7033 ADVANCE OF FUNDS FOR RECRUITING EXPENSES

Service regulations may authorize funds advances.
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PART B1: OVERSEASHOUSING ALLOWANCE (OHA) AND
INTERIM HOUSING ALLOWANCE

U9100 GENERAL

A. Purpose. OHA is authorized to assist a member in defraying the excess housing costs incurred incident to
assignment to a PDS outside the United States. All members authorized to live in privately leased/owned quarters are
entitled to OHA, provided an Individual Overseas Housing Allowance (OHA) Report (DD Form 2367) is completed
and approved. There are two types of housing allowances paid under the OHA:

1. an up-front, lump-sum MIHA for those who qualify (see par. U9107 and Appendix N for rules and
information), and

2. amonthly OHA including a utility/recurring maintenance allowance.
Thelocation MIHA is based on the average "move-in" costs for members. The monthly OHA is based on comparing:
1. therent, uptoarentd ceiling at a PDS, plus the utility/recurring maintenance allowance, with
2. themember'sBAH-II or FSH, asapplicable.
For the location monthly utility/recurring maintenance allowance, see par. U9106-A.
B. Allowances Payable. The amount of OHA payable is determined as shown in Appendix K, unless a specia
determination jointly issued by the Secretary concerned and the PDTATAC Chair authorizes a different rate due to

specia circumstances. OHA rates are based on a member’s PDS except as indicated in pars. U9300 and U9301, and in
Chapter 6.

U9101 OHA START/STOP

A. Start. OHA entitlement generally starts on the day a member reports to a new PDS, or when dependents arrive in
advance of their sponsor, as specified in par. U9110-C. OHA entitlement starts on the day after the day of reporting if,
on the day of reporting, a member:

1. without dependentsisentitledto MALT PLUSor TLA; or

2. with dependentsis entitled to MALT PLUS for the member and TLA for the dependents, or to TLA for both
the member and dependents.

(See par. U9102 for exceptions.)
B. Stop. Unless:
1. anextension isauthorized under par. U9101-C, or
2. OHA isauthorized under par. U9103,
OHA entitlement stops:
1. theday before the member departs in compliance with PCS orders,

2. on the homeport change effective date (from OCONUS) of the ship or unit to which a member is assigned,
or

3. on the day the last dependent departs if the dependent departs within the 60-day period after the effective
date of PCS orders or of the homeport change, as applicable.

OHA continuation at the old PDS is intended only when delayed departure of dependents is necessary for reasons
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beyond the member’s or dependents’ control (such as illness or hospitalization of the dependent(s), completion of
school term, lack of acceptable housing at new PDS, difficulties related to dependent transportation, HHG
transportation to the new PDS, exigencies of the Service). The member's new commanding officer or designated
representative may terminate OHA payment when any further delay is determined to be unnecessary or for personal
convenience.

C. Secretarial Extensions. Entitlement to OHA beyond the 60-day period authorized in par. U9101-B may be
authorized by the Secretarial Process. For cases involving assignment from other than a dependent restricted or
unaccompanied tour to a dependent restricted or unaccompanied tour when dependents remain in the vicinity of the old
PDS, see par. U9301-B1.

U9102 CONCURRENT PAYMENT OF OHA AND TLA
OHA is not payable when a member isreceiving TLA for the member and/or dependents, except when:

1. dependents are authorized to remain at their place of residence after the member departs in accordance with
par. U9101-B or U9102-C;

2. dependents precede the member to the new PDS in accordance with par. U9110-C;

3. amember isrequired to vacate permanent quarters temporarily as envisioned by par. U9200, item 2 (if housing
costs are incurred for permanent quarters); or

4. dation alowances are authorized under par. U9301.

OHA may be paid if authorized/approved by the Secretarial Process, beginning the date the lease for permanent
guarters on the local economy begins, during any authorized/approved TLA period for a member who could not
occupy the permanent quarters due to nondelivery of member's HHG or Government-owned furniture/appliances.

U9103 OHA ENTITLEMENT INCIDENT TO PCSBETWEEN PDSsIN CLOSE PROXIMITY

When a member is ordered on a PCS between PDSs in close proximity and the member continues, at the new PDS, to
commute from the residence occupied while at the old PDS, entitlement to OHA continues for the time between the
member's detachment from the old PDS and reporting to the new PDS, unless otherwise prohibited. A member ordered
on PCS with TDY en route is entitled to OHA during that period. If the OHA rate differs between the old and new PDS,
the rate for the old PDS shall be paid through the day before the member reports to the new PDS.

*U9104 OHA CONTINUATION FOLLOWING MEMBER'SDEATH

OHA continuation on behalf of dependents, following a member’s death on active duty, follows the same rules as
BAH continuation under the same circumstances.

NOTE 1: DoD Members - See DoD 7000.14-R, Volume 7A, " Military Pay Policy and Procedures Active Duty and
Reserve Pay" , Chapter 26 (see http://www.dtic.mil/comptroller/ fmr/07a/07A26.pdf).

NOTE 2: Non-DoD Members - See Service pay regulations.
U9105 DETERMINING MONTHLY RENT

A. General Monthly rent is the amount paid per month by a member for possession and use of a dwelling place. (The
term "dwelling place" includes a mobile home or vessel.) The rent stated in the lease or as otherwise agreed to by the
landlord and the tenant shall be used in computing the OHA. The cost of a separate lease for parking one POV at or in
the vicinity of the dwelling place also can be added to the member’s dwelling lease amount in determining the member’s
total rental amount. The cost of parking at the PDS is not included in rent. The following rules apply for determining
rent.
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OCONUS. Outside CONUS.

OFFICER. A commissioned officer, commissioned warrant officer, and warrant officer, either permanent or
temporary (including temporary officers whose permanent statusis enlisted) of a Uniformed Service.

OFFICIAL STATION. See PERMANENT DUTY STATION.

OPEN MESS. A nonappropriated fund activity providing essential messing, billeting, and recreation for military
personnel and their dependents.

ORDER-ISSUING OFFICIAL. See AUTHORIZING/ORDER-ISSUING OFFICIAL.
OVERSEAS. See OCONUS.

PER DIEM ALLOWANCE. The per diem allowance (also referred to as subsistence allowance) is a daily
payment instead of reimbursement for actual expenses for lodging, meals and related incidental expenses. The per
diem allowance is separate from transportation expenses and other miscellaneous expenses. The per diem allowance
covers all charges, including taxes (except taxes on lodging in the 50 states, District of Columbia, territories and
possessions and the Commonwealths of Puerto Rico and the Northern Mariana Islands - see NOTE 1 below) and
service charges where applicable, for:

1. Lodging. The term "lodging" includes expenses for overnight sleeping facilities (including Government
quarters); baths; personal use of the room during daytime, telephone access fee; and service charges for fans, air
conditioners, heaters, fires furnished in room when such charges are not included in the room rate, and in
foreign areas only lodging taxes (see NOTE 1 below). The term "lodging” does not include accommodations
on airplanes, trains, buses or ships. These costs are included in the transportation cost and are not lodging
expenses.

NOTE 1: a. The maximum amount allowed for lodging in the 50 states, District of Columbia, territories and
possessions and the Commonwealths of Puerto Rico and the Northern Mariana Idands (see
http: //www.dtic.mil/perdiem/pdrates.html) does not include an amount for lodging taxes. Taxes on lodging
in the 50 states, District of Columbia, territories and possessions and the Commonwealths of Puerto Rico and
the Northern Mariana Islands are a separately reimbursable travel expense except when MALT PLUS for
POC travel is paid.

b. The maximum amount allowed for lodging outside the 50 states, District of Columbia, territories and
possessions and the Commonwealths of Puerto Rico and the Northern Mariana Idands (see
http://www.dtic.mil/perdiem/opdrform.html) includes an amount for lodging taxes. Taxes on lodging outside
the 50 states, Didtrict of Columbia, territories and possessions and the Commonwealths of Puerto Rico and
the Northern Mariana | slands are not separately reimbursable.

2. Meals. Includes the cost of breakfast, lunch and dinner and related tips and taxes (specifically excluded are
alcoholic beverage and entertainment expenses, and any expenses incurred for other persons).

3. Incidental Expenses. Incidental expensesinclude:

*a. Fees and tips to porters, baggage carriers, bellhops, hotel maids, stewards or stewardesses and others
on ships, and hotel servants in foreign countries. (See par. U4520-A10 for reimbursement of fees and tips
incurred at transportation terminals.);

b. Transportation (i.e., bus, subway) between places of lodging or duty/business and places where meals
are taken, if suitable meals cannot be obtained at the TDY site NOTE: If, in the authorizing/order-issuing
official’s opinion, suitable meals cannot be obtained at the TDY site and reimbursement in the incidental
expenses for travel to obtain suitable meals is inadequate, reimbursement may be authorized/approved
under Chapter 3, Part F and Chapter 4, Part F.;
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Effectivefor TDY travel performed on or after 1 January 2001:

c. persona laundry/dry-cleaning and pressing of clothing (except when travel is within CONUS and
requires at least 7 consecutive nights TDY lodging in CONUS — see NOTE 2below);

d. Telegrams and telephone calls necessary to reserve lodging accommodations;

e. Mailing costs associated with filing travel vouchers and payment of Government-sponsored contractor-
issued travel charge card billings;

f. In addition to the expenses in items 1 through 3e, any other necessary expenses related to rooms,
lodging, or valet service (other than barbers, hairdressers, manicurists or masseurs) which are listed in the
account;

g. Potable water and ice (28 Comp. Gen. 627 (2 May 1949)); and
h. Taxes and service charges on any of the expensesin items 2 through 3g.

Effectivefor TDY travel performed on or after 1 January 2001:
NOTE 2

(&) The cost incurred during TDY travel (not after returning to the PDS) for personal laundry/dry-cleaning and
pressing of clothing, up to an average of $2 per day, is a separately reimbursable travel expense in addition to per
diem/AEA when travel within CONUS requires at least 7 consecutive nights TDY lodging in CONUS.

(b) The cost incurred during TDY travel for personal laundry/dry-cleaning and pressing of clothing is not a
separately reimbursable expense for OCONUS travel and is part of the incidental expense allowance included
within the per diem rates/AEA authorized/approved for OCONUS travel.

PER DIEM, REDUCED. See REDUCED PER DIEM.

PERMANENT CHANGE OF STATION (PCS). In general, the assignment, detail, or transfer of a member or
unit to a different PDS under competent orders that do not specify the duty as temporary, provide for further
assignment to anew PDS, or direct return to the old PDS; included are:

1. (for the purpose of DLA), relocation of a household due to military necessity or Government convenience
within the corporate limits of the same city or town in connection with atransfer between activities;

2. achangein the homeport of avessel or mobile unit;
3. change from home or from the PLEAD to the first PDS upon:

a. appointment or reappointment (including reinstatement) to the regular Service from civilian life or from
a Reserve component;

b. cal to active duty for 20 or more weeks or cal to active duty for training (see par. U2146 for
exceptions) for 20 or more weeks;

c. being recaled to active duty from the Fleet Reserve or the Fleet Marine Corps Reserve, or from
retirement (including TDRL);
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*APPENDIX N
PART Il: HIGH THREAT LOCATIONS
L ocations Currently Designated AsHigh Threat
L ocation (Country and/or Country/City) Date Established
Angola 1 March 1993
Argentina 1 June 1997
Bahamas — Nassau 1 May 1996
Bangladesh 1 December 1998
Belgium — Shape 1 May 2000
Belize 16 October 1994
Bolivia 1 July 2001
Brazil 18 February 1993
Cambodia — Phnom Penh 16 October 1994
China 1 February 2000
Colombia 1 September 1990
Croatia 1 February 2000
Dominican Republic — Santo Domingo 18 February 1993
Dominican Republic - Other 1 October 1999
East Timor 16 August 2000
Ecuador 1 December 1998
Egypt — Cairo 1 March 1994
Fiji 1 July 2001
France — Paris 1 February 2000
Greece — Athens 1 September 1990
Greece - other 1 July 2001
Guatemala — Guatemala City 18 February 1993
Haiti — Port-au-Prince 1 April 1995
Haiti — Other 1 October 1999
Honduras - Tegucigalpa 1 September 1990
Honduras — Other 1 October 1999
Hong Kong 1 February 2000
Indonesia 1 October 1999
Israel — Tel Aviv 14 February 1991
Jamaica — Kingston 18 February 1993
Jamaica — Other 1 October 1999
Jerusalem (East and West) 1 September 1990
Kenya — Nairobi 18 February 1993
Korea — Seoul 1 February 2000
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L ocations Currently Designated AsHigh Threat (Continued)

Mexico — Mexico City

16 October 1994

Morocco 16 May 1998
Nepal 1 September 1998
Pakistan 1 September 1992

Papua New Guinea — Port Moresby

18 February 1993

Paraguay — Asuncion

1 September 1993

Paraguay — Other

1 October 1999

Philippines 1 September 1990
Poland — Warsaw 1 April 1995
Russia 1 December 1998
Slovakia 1 February 2000
South Africa 1 February 2000
Syria 1 October 1998

Trinidad and Tobago

16 August 1998

Turkey — Adana

14 February 1991

Turkey — Ankara

1 September 1990

Turkey — Istanbul

1 September 1990

Turkey — lzmir 16 May 1992
Ukraine — Kiev 1 May 1996
Uruguay 16 May 1998
Venezuela 1 April 1997
Viet Nam 1 July 2000
Yemen 16 April 1997
Zimbabwe 1 May 1996

L ocations Previously Designated AsHigh Threat

L ocation (Country and/or
Country/City) Date Established Date Removed
Costa Rica
San Jose 16 April 1997 1 July 2001
Other 1 October 1999 1 July2001
Jordan
Amman 1 September 1990 1 July 2001
Other 1 October 1999 1 July 2001
Peru
Lima 1 September 1990 1 July 2001
All other 1 June 1997 1 July 2001
Rwanda 1 May 1996 1 July 2001
Singapore 1 Feb 2000 1 July 2001

Change 175
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C. Rental Vehicles (Includes Aircraft). When use of a rental vehicle is authorized for official business by the AO,
reimbursement is authorized for the rental costs, taxes and local assessments on rental vehicle users, necessary gas
and oil, landing and tiedown fees, and transportation to and from the rental facility. When possible, the CTO
reserves a rental vehicle from a Government contracted agency; the contract includes collison damage waiver
coverage in the rental rate, and additional coverage should, therefore, be declined. Travelers shall not be reimbursed
for the extra cost if it is not declined. When the standard size rental, compact cars, do not meet requirements, the
AO may authorize the size vehicle appropriate to the mission.Claims for damage to rental vehicles are adjudicated
through the respective Judge Advocate General.

D. Government Transportation

1. The TO arranges international government airlift under Air Mobility Command (AMC) contract/control,
when it is available and satisfies mission requirements.

2. The TO provides Government ground transportation. (Within the Navy, Government vehicles are obtained
directly from the providers, normally Public Works.) Only use Government transportation for official business
to go to and from: the TDY location, where the traveler is staying, places to eat, and other places for comfort
and health reasons. If it is used for any other purpose and the traveler has an accident, the traveler may have to
cover the expenses and liabilities. Use Government servicing for the vehicle whenever possible.  When
Government servicing is not available, the AO may authorize reimbursement of actual vehicle operating
expenses.

E. Private Vehicle. When a private vehicle use is approved by the AO as the best way for travel to be performed,
reimbursement is authorized at the standard rate per mile for the type of vehicle and the distance between duty
locations or between home and TDY location(s). Reimbursement of parking fees, ferry fares, road, bridge and
tunnel tolls for travel over adirect route is authorized. If the AO does not approve using a private vehicle and oneis
used anyway, reimbursement is authorized at the standard rate per mile plus reimbursable expenses but the amount
is limited to the should-cost estimate of AO-approved transportation. In either case, reimbursement is only
authorized for the driver. If reimbursement at the published rate does not cover expenses, or if there is no
established rate for the type of vehicle being used, the AO may authorize reimbursement of necessary transportation
costs incurred for uniformed personnel. For distance determination see JFTR, par. U2020 or JTR, par. C1065
(DTOD requirements).

F. Rest Stops. Normally, travelers shall not be required to travel during unreasonable hours at night. If the traveler
isrequired to travel during normal sleeping hours, or the scheduled flight time including stopovers exceeds 14 hours
and the traveler is not authorized premium class accommodations, the AO may authorize a rest stop en route or a
rest period at the TDY location before reporting for duty. Scheduled flight time is the time between the scheduled
airline departure from the PDS/TDY point until the scheduled airline arrival at the TDY point/PDS. Rest stops
shall not exceed 24 hours.

G. Insurance Coverage in Foreign Areas. The AO may authorize reimbursement for additional insurance coverage
in foreign areas for arental, Government, or private vehicle used for official travel.

H. Allowable Travel Days. The number of days allowed for travel is determined by the mode of travel. For travel
by commercial air, one day is alowed in CONUS and within overseas areas. For travel between CONUS and
overseas viacommercial air, the actual elapsed time is used based on the scheduled departure and arrival times. For
travel by commercial ground transportation, the scheduled departure and arrival dates are used. When travel by
private, rental or Government vehicle is authorized by the AO, one day of travel is allowed for each 400 miles or
increment thereof. If travel by private vehicle is used but not authorized as advantageous by the AO, travel is
limited to one day for each leg (for example, from PDSto TDY stop) requiring an overnight stay.

I. Authorized Trips Home During Extended Business TDY. The AO may permit round-trip transportation, and per
diem en route, for atraveler who routinely travels on business TDY for periods of more than three weeks, to return
periodically to the PDS or home for nonworkdays.

J. Voluntary Return Home During Intervening Weekend/Holidays. If the AO does not authorize travel home
periodically on weekends or nonworkdays, it may still be performed for persona convenience. If so, entitlement to
reimbursement for the round-trip transportation and en route per diem is authorized but limited to the amount of per
diem the Government would have paid had the traveler remained at the TDY location.

Change 175/429 0-3
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T4040 LIVING EXPENSES (PER DIEM ENTITLEMENTYS)

*The “Lodging Plus” method is used to reimburse TDY living expenses. Travelers are paid the actual cost of
lodging up to a limit, plus a set amount for M&IE. Rates for lodging and M&IE vary by location, but should be
sufficient for a comfortable, safe trip. Travelers also can be reimbursed for other necessary travel-related expenses if
the AO approves them as appropriate to the mission.

A. Lodging Overnight Required - Business Travel Standards

1. Sleeping

a. The CTO makes lodging reservations and reflects the estimate of their cost (including taxes) on the Trip
Record.

*pb. Uniformed Members - The AO may direct adequate available Government quarters use for uniformed
members on an installation only if the uniformed member is TDY to that installation. The member cannot
be directed to use Government quarters during any fiscal year the member is expected to be on TDY more
than one half of the work year. The commander responsible for the quarters determines their adequacy
based on DoD and Service directives. Only adequate quarters are to be offered through the reservation
system. If Government quarters use is directed for a member and other lodging is used, the member's
reimbursement is limited to the Government quarters cost unless the Trip Record notes nonavailability (by
confirmation number, if provided by the Service in its registration process.)

*c. Civilian Employees - Employees are required to check the Government quarters availability (e.g.,
through their CTOs) when TDY to a US Installation. Availability/nonavailability documentation must be
obtained per JTR, par. C1055-C. Employees may not be ordered/required to use the Government quarters,
nor may the lodging reimbursement be limited to the Government quartersfcoetuced per diem rate

under JTR, par. C4550-C may be prescribed based on the Government quarters cost but must be
authorized before the travel begins.

*d. Commercial lodging reimbursement is based on the single occupant rate, up to the maximum of the
TDY site or stopover location. If the CTO can find only lodgings that cost more than the published
maximum rate, the AO may authorize the higher amount such that the actual lodging cost and the per diem
M&IE does not exceed 300 percent of the published rate (lodging plus M&IE). For example, a member is
TDY to a location with a maximum per diem of $110 ($76 for lodging and $34 M&IE). The AO could
authorize up to $296 for lodging (300% x $110 = $330 - $34 = $296). These rates must be placed on the
Trip Record. Under special or unusual circumstances a uniformed member may require more than 300%
for lodging OCONUS. Rates in excess of 300% may be authooizgdn advance by PDTATAC or
Secretary concerned fonly uniformed members (see JFTR, par. U4210-B5). The traveler is responsible

for anything charged beyond the basic room fee and taxes. Travelers are to keep all lodging Aateipts.
AEA may not be authorized for meals and incidental expenses.

NOTE:
a. The maximum amount allowed for lodging in the 50 states, District of Columbia, territories and possessions
and the Commonwealths of Puerto Rico and the Northern Mariana Idands (see

http://www.dtic.mil/perdiem/pdrates.html) does not include an amount for lodging taxes. Taxeson lodging in the
50 states, District of Columbia, territories and possessions and the Commonwealths of Puerto Rico and the
Northern Mariana Islands are a separately reimbursable travel expense except when MALT PLUS for POC
travel ispaid to a uniformed member.

b. The maximum amount allowed for lodging outside the 50 states, District of Columbia, territories and
possessions and the Commonwealths of Puerto Rico and the Northern Mariana Idands  (see
http: //www.dtic.mil/perdiem/opdrform.html) includes an amount for lodging taxes. Taxes on lodging outside the
50 states, District of Columbia, territories and possessions and the Commonwealths of Puerto Rico and the
Northern Mariana | slands are not separately reimbursable.

e. Reimbursement of lodging cost when staying with friends or relativesis not authorized.

f. If the traveler is on TDY at one location for more than 30 days, lodging reservations should be made on
a weekly, monthly, or other long-term basis if possible. When longer term lodging is used, the allowable
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lodging cost includes the rent; charges for furniture rental (as long as an option to buy is not exercised);
utilities connections, use and disconnection fees; cleaning fees; telephone monthly use fees, but not toll
charges; and other services ordinarily provided by a hotel. The CTO should be used to make these
arrangements unless the CTO does not provide this service.

(1) If arecreational vehicle (RV) is used for lodging, additional fees considered part of the lodging
cost are the charge for the RV parking space, dumping and shower fees, special user fees (for example,
cable TV charges) if normally included in the price of hotel rooms in the area, and plug-in fees.
Expenses which do not accrue on a daily basis (such as dumping fees) may be averaged over the
number of daysthe traveler is entitled to per diem.

(2) When aresidence is purchased because of a TDY assignment (and not as a result of a desire to
maintain a second residence) and used as lodging, the alowable daily lodging cost is computed by
averaging monthly interest, property tax, and utility costs incurred. The costs are prorated on a 30-day
month basis rather than by the number of days the traveler occupies the residence.

2. Edting

a. The M&IE entittement for the day of departure is 75% of the M&IE rate for the traveler’'s lodging
location that night. If the traveler is traveling and lodging is not used, the M&IE rate is based on the next
TDY location or stopover point. The entitlement for the day of return to the PDS is 75% of the M&IE rate
for the last TDY location or stopover point.

b. On other days, the entitlement for meals and incidentals is the full M&IE for the TDY location or
stopover point where lodgings are required unless the AO specifies one of two other meal rates based on
Government mess availability. The two rates are either the Government meal rate (GMR) when all meals
on a given day are available or the proportional meal rate (PMR) when at least one meal a day is available.
(Incidental expenses are added to the GMR or PMR.) A Government mess is available only if:
Government lodging on a U.S. installation is available and the command controlling the mess has made the
mess available to travelers. A Government mess is not available on interim travel days. When actual mess
availability differs from the pre-trip information, the AO may authorize a higher rate (e.g., from PMR plus
incidental expenses to locality M&IE rate). The meal rate established cannot be reduced after-the-fact
except for a free meal as described in par. T4040-A2c below.

c. When at least one, but not all three meals, have been purchased by the Government through some means
such as a registration fee, the PMR plus incidental expenses applies for that day. This does not apply on
travel days to and from the PDS. Meals served on common carriers are not "purchased by the
Government." The traveler must indicate on the Trip Record how many meals were free or purchased by
the Government and for which datepNOTE: If all three meals are provided, only the incidental

expenses for that day are payable.

3. Incidental Expenses (IE)Travelers are paid an allowance for miscellaneous expenses, such as tips and
laundry (in some instances), incurred while traveling. This is the IE part of the M&IE. The daily IE entitlement

in CONUS is $2.00. The OCONUS daily IE entitlement is the rate for the applicable locality per diem, or $3.50
when the AO determines $3.50 to be adequate for anticipated incidental expenses.

*Effectivefor TDY travel performed on or after 1 January 1999
*NOTE 1. Applicableto civilian employees:

(@) The cost incurred during TDY/PCS travel (not after arriving at or returning to the PDS) for personal
laundry, dry-cleaning, and pressing of clothing is a separately reimbursable travel expense in addition to per
diem/AEA when travel is within CONUS and requires at least 4 consecutive nights TDY/PCS lodging in
CONUS.

(b) The cost for laundry, dry-cleaning, and/or pressing of clothing is not a separately reimbursable travel
expense for travel OCONUS and is included as an incidental expense within the per diem authorized for
OCONUS travel.

Change 175/429 0-5
7/1/01



JETRATR Appendix O

Effectivefor TDY trave performed on or after 1 January 2001
NOTE 2: Applicable to uniformed members:

(@) Thecostincurred during TDY travel (not after returning to the PDS) for personal laundry/dry-cleaning
and pressing of clothing, up to an average of $2 per day, is a separately reimbursable travel expense in
addition to per diem/AEA when travel within CONUS requires at least 7 consecutive nights TDY lodging in
CONUS.

*(b) Thecostincurred during TDY travel for personal laundry/dry-cleaning and pressing of clothing is not
a separately reimbursable expense for OCONUS travel and is part of the incidental expense allowance
included within the per diem rates authorized for OCONUS travel.

B. Lodging Overnight Reguired - Schoolhouse Training Standards

*1. Schoolhouse training standards are the same as for business travel. However, for training, the training
location commander, not the AO, decides if use of Government quarters by uniformed members is directed and
if one of the two M&IE rates based on Government mess availability is appropriate. Use of Government
guarters and/or Government mess may not be directed for civilian employees (par. T4040-Alc).

2. In some situations, the Secretary concerned may approve Essential Unit Messing (EUM) for students in
particular courses when readiness requires Government mess use. When EUM applies, members get incidental
expense reimbursement, civilians get incidental expense reimbursement and reimbursement for the amount paid
for food. The prohibition on the meal portion of per diem begins at 0001 on the first full day of EUM and ends
at 2400 on the last full day of EUM. The AO may authorize the actual amount paid up to the PMR for
commercial mealsthe traveler is required to purchase.

3. The Trip Record must indicate mess availability. If that information is not available prior to the trip, the
information must be provided to the traveler upon arrival at the school and the trip report changed. When actual
mess availability differs from the pre-trip information, the AO may authorize on a daily basis the PMR (1 or 2
meals) plus incidental expense or the locality M&IE rate (all 3 meals) depending on how many meals were
available. Thetraveler must note on the Trip Record how many meals by date were not available.

C. Lodging Overnight Required - Standards for Deployment, Personnel Traveling Together with No/Limited
Reimbursement, and TDY Aboard Vessels. Other reimbursable expenses (pars. T4040-E and T4040-F) are
authorized in the same manner as for business travel. The AO may authorize the actual amount paid up to the PMR
(but no incidental expenses) for meals and/or payment for lodging when the traveler is not entitled to per diem but is
required to purchase these items. See par. T4040-Alc if the lodging cost exceeds the published maximum rate.

1. Personndl traveling together refers to travel away from the PDS during which the mission requires control of

the group of travelers. Ordinary business travel reimbursements apply unless the travelers’ orders direct
no/limited reimbursement, in which case all transportation, food, lodging, and other items ordinarily
reimbursed, should be provided to the travelers. No per diem is payable when no/limited reimbursement is
directed in the orders for personnel traveling together. It only includes travel days between duty locations and
does not involve entitlements for full days at duty locations. Most members pay the food cost without operating
expense, and civilians pay the food cost and operating expense. Civilians are entitled to reimbursement of the
amount paid for food. Directing several personnel to travel together with no/limited reimbursement shall never
be done simply to save travel funds.

2. Training exercises, maneuvers, war games, and similar types of operations may be classified as field duty
when everything ordinarily associated with per diem is furnished without charge. Per diem is not payable
during field duty. The prohibition on per diem begins at 0001 on the first full day of field duty and ends at 2400
on the last full day of field duty. Lodging is provided and most members pay some amount for food; civilians
also pay for food. Civilians are entitled to reimbursement of the amount paid for food. When the Secretary
concerned, or CINC or JTF commander for a joint deployment, determines that Government messing is
essential to accomplish training and readiness, EUM applies. The meals portion of the M&IE is not payable to
members. Civilians are entitled to reimbursement of the amount paid for food. All EUM travelers are entitled
to the incidental expense. See par. T4020-B2.
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JOINT TASK FORCE OPERATIONSTDY OPTIONS

SUBSIST ASHORE

TDY OPTION SUBSISTENCE PER DIEM REMARKS
|

Business Travel | Commercial Lodging and Commercial Lodgingand | Member/Employee Pays for
Meals M&IE Lodging and Meals

Government Lodging and Government Lodging and | Member/Employee Pays for
Meals— Permanent U.S. Installation M&IE Lodging and Full Meal Rate 1
for Government Meals

Government Lodging and Government Lodging and | Member/Employee Pays for

Meals — Temporary U.S. Installation or M&IE Lodging and for Government
Temporary Dining Facilities Meals at Discount Meal Rate
Established for JTF Operation 2/
Government Lodging and Commercigl Lodging and | Member/Employee Pays for
Meals M&IE Lodging and Meals
Commercial Lodging and Government Lodging and | Member/Employee Pays for
Meals (In AOR only) M&IE Lodging and Full Meal Rate
for Government Meals
Essential Unit | Government Lodging and Use of IE Civilian Pays for Government

Messing Government Meals is Essential for Meals at Full Meal Rate

Training and Readiness Purposes

Civilian pays for Government

Field Dut Government Lodging, Meals and None
y v ging Meals at Full Meal Rate

Incidentals Provided

SUBSIST ABOARD GOVERNMENT VESSEL 3/

SUBSISTENCE PER DIEM REMARKS
e — e

TDY Government Lodging and Government None Civilian pays for Meals
Meals

1/ Full Meal Rate = Food costs plus operating expenses.

2/ Discount Meal Rate = Food costs only.

3/ Members/employees deployed who are ordered to subsist ashore — see “Subsist Ashore” (above table) for order
type and payment guidelines.

NOTE: For BAS entitlement see DODFMR, Volume 7A, Chapter 25 or Coast Guard, COMDTINST M7220.29
(series), Chapter 3.

Table 1. Deployment - Joint Operations TDY Options
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D. Lodging Overnight Not Required

1. Transportation. Travelers should arrange for transportation through the CTO, even though overnight lodging

is not required. If the travel isin the local area (see JFTR, par. U3500, and JTR, par. C2400-B) around the

PDS, a Government vehicle, public transportation paid for by the command, or a private vehicle may be used.

If aprivate vehicleis used to and from home, the traveler is entitled to the standard mileage rate for the distance

driven, minus the normal distance driven to and from work. If the traveler does not drive to work every day, the

traveler is reimbursed the standard mileage rate for the distance driven, less the traveler's normal transportation
cost to get to work. The AO decides the reimbursement amount based on the premise that a traveler is to be
paid the difference between the cost of using the vehicle and the traveler's normal cost to get to work. In
addition, travelers are entitled to reimbursement for other expenses such as tolls and parking when using their
private vehicles. For distance determination see JFTR, par. U2020 or JTR, par. C1065 (DTOD requirements).

2. Meals With two limited exceptions (see par. T4060-B11), a traveler may not be paid for meals within the
traveler's PDS boundaries. For travel outside the PDS limits, when the TDY is more than 12 hours,
reimbursement is 75% of the M&IE rate for the TDY location (highest rate, if more than one TDY location).
No per diem is authorized when TDY is 12 or less hours. However, the AO may authorize the actual amount
paid up to the PMR (not including incidental expenses) for the TDY location when uniformed members spend
more than the cost of normal meal arrangements for travel outside the PDS limits.

*E. Miscellaneous ExpensesTravelers are authorized reimbursement for necessary travel and transportation-
related miscellaneous expenses incurred on official business. These expenses include:

1. costs of traveler's checks, money orders, or certified checks for up to the amount of estimated per diem or
AEAs and travel expenses for the authorized travel,

2. administrative fees for ATM use to obtain money with the Government Travel Charge Card up to the amount
authorized for a cash advance for the travel concerned,;

3. passports and visas fees (including photographs) for OCONUS travel,
4. costs of birth certificates or other acceptable evidence of birth for OCONUS travel;

5. CONUS lodging taxes, up to those imposed on the authorized/approved lodging rate (e.g., if a traveler is
authorized a maximum lodging rate of $50 a night, but pays $100, the traveler may be reimbursed only for the
taxes on $50).

NOTE: Taxes for lodging in foreign OCONUS locations are part of per diem/AEA and are not separately
reimbursable;

6. fees for:

a. currency conversiolNOTE: Travelers are not entitled to reimbursement for losses, nor liable for
gainsresulting from currency conversions (63 Comp. Gen. 554 (1984));

b. cashing U.S. Government checks/drafts issued for reimbursement of expenses for travel in foreign
countries, (this doesot include cashing checks/drafty salary); and

C. airport transit, services charges/taxes, landing, port taxes, embarkation/debarkation or similar mandatory
charges assessed against travelers on arrival/departure from carrier terminals when not included in ticket
cost (52 Comp. Gen. 73 (1972));

7. trip insurance to cover potential liability for damage, personal injury, or death to third parties when travel is
authorized by Government conveyance/POC and a Service designated official determines that legal
requirements/procedures of the foreign country involved make it necessary to carry such insurance (55 Comp.
Gen. 1343 (1976));
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8. CTO service and processing fees;
9. authorized/approved expenses for:

a. necessary stenographic or typing services, data processors or rental of typewriters ICW
reports/correspondence preparation;

b. clerical assistance;

c. servicesof guides, interpreters, packers, or vehicle drivers;
d. storage of property used on official business;

e. roomrenta at a hotel/other place used for official business;

f. charges for inoculations that are not available through a Federal dispensary for OCONUS travel, (this
does not include travel expenses incurred for obtaining the required inoculations);

g. official local and long distance phone calls (see par. T4060-B5);
h. excess baggage transportation costs;
i. conference registration fees;
*j. dual lodging costs; NOTE: Reimbursement shall not exceed the amount of per diem or AEA plus
appropriate (when separately reimbursable) lodging taxes that would have been paid had the traveler
remained overnight.;
*k. nonrefundable room deposits, forfeited rental deposits or prepaid rent, and early checkout penalties
when TDY is changed or canceled NOTE: Reimbursement shall not exceed the amount of the remaining
per diem or AEA plus appropriate (when separately reimbursable) lodging taxes that would have been
paid had the TDY not been curtailed or interrupted.; and
*|. expedited charge card delivery (effective 1 May 2001).

10. use of computers, printers, faxing machines, scanners, telegrams, cablegrams, or radiograms;

11. tipsfor taxis and limousines;

12. transportation costs to and from the transportation terminal (see JFTR, par. U3320, and Chap. 3, Part E; and
JTR, Chap. 2, Part C);

13. parking fees at the transportation termina (while TDY), NTE the cost of taxi fares (including allowable
tips) to and from the terminal (see JFTR, par. U3320; and JTR, par. C4657-B);

14. aVaue Added Tax (VAT) certificate used to avoid paying TDY lodging taxes;

15. MEMBERSEMPLOYEES: tipsfor handling Government property at terminals and hotels;

16. UNIFORMED MEMBERSONLY: customary tips for handling any baggage at transportation terminals;

17. CIVILIAN EMPLOYEESONLY:

(@) The cost during TDY/PCS travel (not after arriving at or returning to the PDS) for laundry, dry-cleaning,
and/or pressing of clothing is a separately reimbursable travel expense when travel within CONUS requires at
least 4 consecutive nights TDY/PCS lodging in CONUS.

Change 175/429 0-9
7/1/01



JETRATR Appendix O

(b) The cost during TDY/PCS travel (not after arriving at or returning to the PDS) for laundry, dry-cleaning,
and/or pressing of clothing is not a separately reimbursable travel expense for OCONUStravel. Itisincluded as
anincidental expense within the per diem/AEA authorized/approved for travel OCONUS;;

(Effective 1 April 2001)
18. UNIFORMED MEMBERSONLY:

(@) The cost during TDY travel (not after returning to the PDS) for laundry, dry-cleaning, and/or pressing of
clothing, up to an average of $2 per day, is a separately reimbursable travel expense when TDY travel within
CONUS requires at least 7 consecutive nights TDY lodging in CONUS. (i.e., 6 nights, no laundry, 7 nights,
NTE $14, 8 nights, NTE $16);

* (b) The cost during TDY travel (not after returning to the PDS) for laundry, dry-cleaning, and/or pressing of
clothing is not a separately reimbursable travel expense for OCONUS travel. It is included as an incidental
expense within the per diem authorized for OCONUS travel .; and

19. similar travel related expenses NOTE: Do not reimburse mission-related or personal expenses which
include batteries, tools, film, gifts for child care, house care, pet care, hotel concierge, or workout room/gym
fees.

F. Reimbursement for Travel Expenses At the TDY Location

1. Reimbursement is authorized for necessary travel expenses at the TDY location.

2. Use of a Government vehicle/special conveyance is limited to official purposes such as transportation to and
from (65 Comp. Gen. 253 (1986)):

a. duty sites,

b. lodgings,

c. dining facilities,

d. drugstores,

e. barber shops,

f. places of worship,

g. cleaning establishments, and

h. similar places required for the traveler's subsistence, health or comfort.

3. If aGovernment vehicle/special conveyance is not authorized, the traveler is entitled to reimbursement for
necessary public transportation costs.

4. If private vehicle use is authorized, reimbursement is the automobile mileage rate times the miles driven for
the necessary travel around the TDY location.

5. Travelers must note the required miles driven.
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(3) Use of a foreign flag carrier would eliminate two or more aircraft changes en route on a trip
between points outside the U.S;

(4) The elapsed travel time by aforeign carrier isthree hours or less and travel by aU.S. carrier would
be at least twice the time;

(5) Thetravel can only be financed with excess foreign currency and available U.S. flag carriers shall
not accept the currency;

(6) Only first class accommodations are available on a U.S. flag carrier where less than first class
accommodations are available on aforeign flag carrier; or

(7) Transportation on a foreign carrier ultimately is paid fully by a foreign government (including
under Foreign Military Sales (FMS) case funded with foreign customer cash or repayable foreign
military financing credits), international agency or other organization; see DoD 5105.38-M, par.
20202-C3e when travel is on Security Assistance Business.

e. Travel Involving Leave or Personal Convenience Travel. The AO may permit a traveler to combine
official travel with leave or personal travel. The official portion is to be arranged through the CTO.
Transportation reimbursement is authorized for the cost of official round trip travel between duty stations
only. The traveler may make other travel plans and pay the excess above the official cost; no excess costs
for travel or M&IE are borne by the Government. For civilian travelers, the rules in JTR, par. C4563-C,
apply. A member is not entitled to per diem on any day leaveis charged. Do not permita TDY trip thatis
an excuse for personal travel.

2. Lodging Selection

a. CTO Lodging Arrangements. The AO should approve lodging arrangements made by the CTO to
minimize the use of rental cars and maximize the use of mass transportation when it is consistent with
mission requirements and cost effectiveness.

b. Lodging Required on the Day Travel Ends. When lodging is required on the day travel ends and the
AO authorizes/approves the traveler to obtain lodging, the lodging reimbursement shall be based on the
locality rate, or AEA if appropriate, for the en route TDY site.

3. Rental Cars. The AO may authorize the CTO to arrange rental cars when their use is the most cost-
effective or efficient way to complete the overall mission. The compact car size should be authorized unless the
number of passengers or the mission requires alarger vehicle.

4, Authorized Trips Home During Extended Business TDY. AQOs may authorize return trips to the PDS or

home only when travel funds are available to support the travel expenses. The AO must determine that the

costs of this periodic return travel are outweighed by the savings. The length and purpose of the TDY
assignments, the distance of the return travel, increased member or employee efficiency and productivity, and

reduced costs of recruitment and retention are to be considered. An analysis must be conducted at least every

other year. The travel should be performed outside the traveler's regularly scheduled duty hours or during
leave. For civilian employees scheduling the authorized travel to minimize payment of overtime should be
considered. This authority applies only to business TDY.

5. Phone Calls to Home or Family During TDYThe AO may determine certain communications to a
traveler's home/family are official. These communications must be only to advise of the traveler’s safe arrival,
to inform or inquire about medical conditions, and to advise regarding changes in itinerary. The OA should
limit these communications to a dollar amount in advance of the TDY so the traveler is aware of the limit. The
AO may approve charges after the TDY when appropriate (GSBCA 1455-TRAV, August 18, 1998).

6. Travel Expense ReportThe Trip Record contains the expense report. AOs must review the amounts
claimed on their traveler's expense report as soon after receiving it as possible. The AO's signature on the
expense report certifies that the travel was taken, that the charges are reasonable, that the phone calls authorized
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for reimbursement are in the Government’s best interest, and that the payment of the authorized expenses is
approved. Expense reports are subject to random selection for examination based on financial management
directives.

7. TDY from Leave. AOs may direct someone on leave to perform TDY if the need for the TDY is unknown
prior to the leave. If they do, the traveler must be authorized payment of normal TDY costs from the leave
location to the TDY location and back to the leave location, or back to the PDS.

8. Shipment or Storage of HHG. AOs may authorize shipment of a small amount of HHG to the TDY point.
Also, they may authorize storage of HHG when appropriate. For example, storage is to be authorized during
deployments. See the rules for shipping and storage HHG while on TDY in JFTR, Chapter 4, Part H, and JTR,
par. C2309.

*9. Lower or No Per Diem Rates. There may be situations where the combination of published per diem rates
with lodging and mess availability may result in illogical payments. For example, aremote TDY location with
no Government mess may have a club where the cost of meals is only a fraction of the full M&IE. In these
cases, AOs may recommend payment of lower or no per diem to their Service point of contact listed in the
Introduction of the JFTR and JTR under the heading Feedback Reporting. Lower per diem rates can only be
established before travel begins. See par. T4040-A1 for more on reduced per diem.

10. Allowable Travel Days. The CTO computes the number of days alowed for travel based on the
transportation modes the AO specifies (see par. T4030-H). However, when the traveler uses more than the
allowed days, the AO may approve the extra time as official. Generally, AOs should only approve extra time
when the reasons for the additional time were beyond the traveler's control (for example, strikes, weather).

11. TDY Within the PDS Limits Per diem may not be paid for expenses within the PDS limits, except:

a. under emergency circumstances that threaten injury to human life or damage to Government property
when authorizing per diem is the only method to handle the situation; and,

b. to uniformed members escorting arms control inspection team members engaged in activities related to
implementing an arms control treaty or agreement.

Reimbursement is for actual meal costs up to the PMR (not including incidental expense) and/or the actual
lodging cost up to the maximum rate for the PDS. Justifying reasons must be noted on the Trip Record.

12. TDY Aboard Vessels Normally, people TDY aboard vessels are fed without charge making them
ineligible for per diem. However, people TDY aboard non-U.S. government vessels may be charged for meals.
In this situation, AOs can determine a per diem rate to cover the food cost. This should not be confused with
officers paying for meals the same as ship's company officers.

13. Additional Allowable Travel Expenses for an Employee with a Disabil&¥Ds may authorize certain
additional travel expenses for an employee with a disability, such as the transportation and subsistence expenses
of an attendant accompanying the employee, and the cost of renting and/or transporting a wheelchair. See JTR,
Chapter 6, Part L, for specifics.

14. TDY Canceled or Modified When it is necessary to cancel or modify a TDY trip after the traveler has
incurred nonrefundable expenses in preparation for the trip, such as nonrefundable advance room deposits, AOs
may authorize reimbursement of those expenses.

15. TDY and Reserve Active Duty Time Limits for Per Diem Purposes
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